Nottinghamshire Amateur Athletics Association

(formed 1926)
www.nottsaaa.org

Officials and Volunteers Expense Form – January 2025
	Event:
	Date: 


Note: Please only claim for activities taking place at, and on behalf of Nottinghamshire AAA.

	Name: 
	Role/Duty:

	
	Bank sort code      

	Mobile (in case of questions)
	Bank account number (8 digits): 


	Car Mileage       30p per mile x  ? miles return journey 
	£ 

	Passengers          5p per mile x __?__ miles x __?__ passenger(s)

	£

	Public transport (Journey details/receipts required):


	£

	Other expenses (Please state – receipts required):


	£


	TOTAL CLAIM VALUE
	£ 

	I confirm I have incurred these expenses. This claim is accurate, I have attached receipts or mileage details in line with Notts AAA Officials Expense Policy.  I understand that failure to provide these may result in non-payment of the requested expenses and/or delay in payment.

Signed:                                                                         Date: 



Please email the form to Rob Fox, Treasurer Notts AAA, at robertfox828@btinternet.com within 7 days of the event or you can post them to him (he will provide his address on request). If you have not been paid within a reasonable timeframe, please contact Rob via mobile 07713 479290.

Nottinghamshire Amateur Athletics Association

(formed 1926)

www.nottsaaa.org

Officials and Volunteers Claims Policy – January 2025
General Principles

The Nottinghamshire AAA Committee will accept claims submitted by Committee members, Sub-Committee members, qualified Event Officials and Bona fide volunteers who act or assist at any event that the Committee organise or approve, and where such action or assistance has been arranged by  them, and where no other form of remuneration has been received or claimed.  Any expenses claimed must be in compliance with the following set of guidelines, and it is the responsibility of the individual to make the claim:

Mileage

Standard mileage will be reimbursed at a rate of 30 pence per mile (ppm) for the first 250 miles of any claim.  An additional claim may be made for any passengers at a further 5ppm per passenger.
Any mileage claimed above 250 miles must be agreed with Notts AAA Treasurer.

Car sharing, where possible will be appreciated.

Distances and journey details will be checked. 
Rail and bus travel

Second class rail fare can be claimed and a ticket/receipt must be attached to the expense claim.  

Standard bus fares as applicable, accompanied by a receipt can also be submitted.

Miscellaneous expenses

Genuine event-related expenses may also be reimbursed upon approval.  Receipts must be provided.
Exceptions

Please note that any expenses incurred outside these guidelines must be approved by Notts AAA Treasurer prior to the event.  Any expenses not approved may not be reimbursed.

Approval and payment 
Once a claim has been approved, payment will normally be made by bank transfer within a week of the claim being made. 
